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rﬂcy)]ﬂl)CTBCHH()I’() ﬁl()[l“/KCTH()l"() CIICHHATHU3HPOBAHHOTO CTAHOHAPHOTO YUPEIHK CH i
COHANLHOTO ()GCle?KHBHHHH IPaskKaaf Mo¥KuJaoro Bo3pacra i UHBAJIH/I0B (((jy]')()l}l/llﬁ'l/lI'ICKHI.')N
JOM CONMAJIBLHOIO OﬁCJIy?RHBaHHﬂ»

1. O06mue moJrosKenus

L.1. Tonoxenwe o nopsiake 06pabOTKH MEPCOHANBHBIX JAHIHIX pabornuxos 'BCCY CO T'TIBU
«Cyposuxunckuit JICO» (nanee - Ilonoxenue) pazpaborano B COOTBETCTBHM ¢ TPy loBbIM
Kojiexcom Poceniiekoit deneparnu (nasnee — TK Pd), depepansibiv zakonom or 27.07.2006 rojia
Ne 152-03 «O nepconanbupix ganupix», Geaepanbibiv 3aconom ot 27.07.2006 roxa Ne 149-03 «O6
nHpOpMALE, HHOOPMAIIMOHHLIX TEXHONOTHIX H O 3alldTe undopmanmmy, Koucruryimeii
Poceniickoit ejepatnm, HHBIMI HOPMATHBHO-ITPABOBLIMU AKTAMH, JICHCTBYIOIMIUME HA TEPPUTOPH I
Poccuiickoii Ddeeparyu.

1.2. Hacrosuee ITonoxenue ONpEZEIsIeT MOPSIOK paboTel (cOopa, 0OpabOTKH, HCIIOIB30BAHMUS,
PaclpOCTPaHCHUS, XPAHEHHS U T.A.) C NEPCOHATBHBIMU JAHHBIMH PaGOTHHMKOB M IIOJIydareleif
COLMANBHBIX YCIIYT U TapaHTHH KOHQUACHIMAILHOCTH CBEACHHI 0 PabOTHHKAX, IPELOCTABICHHBIX
I'bCCY CO I'MIBU «Cyposuxunckuit JICO» (nanee VYupexnenwue).

[.3. Jle#icTBre HacTOAINEro MOJOKEHHS PACIIPOCTPAHSIETCs Ha pabOTHUKOB YUPEIKICHUS, MMEIOIIHX
1PaBO JIOCTYIA K [EPCOHATBLHBIM JIAHHBIM.

2. OcnoBuple nousitusi. Cocran HEPCOHANDLHBLIX JTAHHBIX paﬁo’mmcms u l]Ole‘Ia'l‘e.)'lCi:l
COHAIBLHDBIX YCIIyT.

2.1. B HacToOsem ITosoxxenun HCITOJIL3YIOTCS CJIC)IyTIOLIHEe OCHOBHbIC ITOHSTUSI:
a) 06paboTKa IepCOHANBHBIX JAHHEIX - JI000€ JeiCTRIE (omeparyst) Wil COBOKYITHOCTD JEHCTBHIA
(oneparuit), COBEpIIAEMBIX ¢ HCIONB30BAHMEM CPEICTB ABTOMATH3AIMH MM 6e3 HCIIONb30BAMIs
TaKUX CPEJICTB C [ICPCOHANLHBIME JAHHBIMH, BKIIIOYAs cOOP, 3alKCh, CUCTEMATH3AIMIO, HAKOIJICHHE,
XpaHCHHE, YTOUHEHUE (OOHOBICHHE, W3MEHEHHE), H3BIICUCHHE, HCIONB30BAHHE, IepeIady
(pactipocTpanenue, IIpeOCTaBICHHE, JOCTYH), OOE3IMYMBAHME, OJIOKMpOBaHKE, yIaleHuE,
YHUYTO)KEHUE ITEPCOHANBHBIX JaHHBIX;

0) 0bpaboTKa MepcoHaNbHbIX JIAHHBIX - 060 NeHCTRIC (omepanus) Wi COBOKYITHOCTb JICHCTRI
(OHCpaHHﬁ), COBEPHIAEMBIX C UCIIOJIL30OBAHUEM CPEACTB aBpTOMaTU3AIIUHN WJIU Oes UCITOJIL30BAHMS
TaKAX CPEJICTB € HEPCOHALHBIMU TAHHBIMH, BKJIFOUAs cOOP, 3aIHCh, CHCTEMATH3AINIO, HAKOIIJICHHE,
XpaHeHue, yrounenne (OOHOBICHHE, M3MEHEHHE), W3BICUCHHE, MCIOIB30BAHUE, IICPEAUY
(pacripoctpanenune, InpejloCcTaBiIeHue, JOCTYIN), obesnuuuBanme, OIOKHPOBAHUE, YyJalCHHCE,

YHHUYTOXKCHUC HEPCOHANBHBIX HAHHDbIX
B) pacrpocTpaHnecHue MEPCOHAJIBHLIX  JIAHHBIX - }ICI:ICTBHS[, HaltpaBJICHHBLIC Ha pacKkpbITuc
IEPCOHAJIIEHBIX JTAHHBIX ]’)a60THHI<()B HCOIIPCACIICHHOMY KPYTY JINLI;

I‘) IpecaocrapjicHuc HNCPCOHAJIBHBIX  JaHHBIX - }LCﬁC'l‘lSHi!, HarpaBJICHHBLIC Ha packpnITHe

IEpCoHaIBHBIX JIAHHBIX pﬂG()’l‘HI/]KOB OIIpeACIICHHOMY JIUILY WU OIIPCACIICHHOMY KPYIL'Y JIWIL,




1) HHOPMALMOHHAST CHCTEMA TIEPCOHAIBHBIX JAHHBIX - COBOKYITHOCTB COJIEpIKAIMXCS B 0azax
AQHHBIX TICPCOHAILHBIX JIAHHBIX M 00€CTIEUNBAIONIAX KX 00pabOTKY HH(POPMALMOHHBIX TEXHOJIOIHIA
W TEXHUUYECKUX CPEICTB;

€) YHHYTONKEHWE IEPCOHANBHBIX JIAHHLIX - JCHCTBHS, B pesysibrate  KOTOPBIX CTAHOBUTCS
HCBOSMOMHLIM BOCCTAHOBUTL COUCPIKAHUC IEPCOHATLHBIX JAHHBIX B HH(POPMALMOHHON CHCTEMC
TNCPCOHALHBIX JIAHHBIX PAOOTHMKOB 1 (MJIM) B PE3YJILTATE KOTOPLIX YHHUTOIKAIOTCS MaTePHATLHBIC
HOCHTEITH ITEPCOHATBHBIX JIAHHBIX pabOTHUKOB;
2.2. Tlepconaibible JAHHBIC UCTIONL3YIOTCS B YUPEKACHUH B HEISX BbIIOTHCHHS TpedoBaHMii:
a) TPYJOBOIO 3aKOHOJATENLCTBA LIPH TPHEMe Ha PabOTy M 3aKIOUEHHH TPY/IOBOTO JOTOBOpA. B
HPOUECEE  TPYNOBBIX  OTHOWICHWH, IPM  NPEJOCTABICHHUH — TapaHTH#l M KOMIICHCALMIL:
0) 3aKOHOATEILCTBA O BOMHCKOM 0053aHHOCTH U BOCHHOM CIIyKO€ [P MOCTAHOBKE PpabOTHUKOB HA
BOMHCKHN yuer 15} OpoHMpoBaHUHU rpaXk/iaH, peObIBaAIOIMX B 3arace;
B) 3AKOHOJNATENLCTBA B CBS3H ¢ MCUMCICHUEM | YIJIATOW HaJlora Ha JIOXOJbI (PM3HUYECKUX JIHIL, a
TAIOKE  CTPAXOBLIX B3HOCOB HA JIOOPOBOJIILHOE ¥ 00S3aTENLHOE MEIUIMUHCKOE, [CHCHOHHOC M
COLMAIBHOE CTPAXOBAHUS;

I') IICHCHOHHOI0 3aKOHOAATEILCTBA TPH (HOPMUPOBAHUY U HIPEACTABICHUH 1IEPCOHUDUITHPOBAHHBIX
AGHHBIX O KQXJIOM [OJIyqaTesie JIOXOJI0B, YIUTLIBAEMBIX TTPH HAYKUCIEHHU CTPAXOBBIX B3HOCOB Ha
JI00POBOJILHOE 1 00SI3aTEIILHOE HEHCMOHHOE CTPAXOBAHKE, 1 00CCTICUCHHE;

J) 3IIOJIHEHUS TIEPBHYHOI CTATUCTUYECKON TOKYMEHTALMH B COOTBETCTBUU ¢ IIOCTAHOBICHHEM
['ockomcrara Poccun or 05.01.2004 roma Ne 1 «O6 YTBEPXKICHUM yHHDUIUPOBAHHBIX (HOpPM
NIEPBUYHON yICTHOM IOKYMEHTAIUH [I0 YYETY TPYA U €r0 OILIATHI»,

e) DexpepanbHoro 3akoHa ot 28 mekabps 2013 r. N 442-®3 "O6 ocHOBax COLMAIBHOTO
obciyxxuBanus rpaxaan B Poceuitckoit ®enepanun’, ®enepanbHOro 3akona ot 24 ampens 2008 T.
N 48-®3 "O6 omeke U mONEYUTENLCTBE" HPH MPEIOCTABICHUH COIHATBHbIX YCIyT TpaxiaaHam
TIO3KUIIOrO BO3pacTa U MHBAIM/IAM B PaMKaX yCTaBHOU JNEATEbHOCTH yIPEKICHUS.

2.3. CBestenus 0 TIEpCOHANBHBIX JIAHHBIX PAOOTHHKOB OTHOCSTCS K UMCILY KOH(MJICHITHAIBHBIX.
Paborunkn  yupexienns, nonyunsmue joctyn K MCPCOHANLHBIM  JAHHBIM, O0S3aHbBl UX HE
PACKPRIBATE TPETLUM JIMIAM W HE PACIIPOCTPaHSIThH IEPCOHAILHBIC JAHHBIE 6e3 corlacus paboTHHKA.
2.4. Undopmanus, npeacrasisiemas paGoTHHKOM [Py MOCTYIUICHUH Ha padoTy B yupexjenne,
A0JDKHA  MMETH  JIOKYMCHTUPOBaHHYIO (hopmy. [lpu sakmoueHun TpypoBoro a0roBopa JHIo,
fnocTymaiomee  Ha  paboTy, JIOIDKHO  MPEJICTABHTH  CIICAYIOUME  JIOKYMCHTBI, COJAEpIKAIIUE
ITEPCOHAIBHBIC JAHHBIE:

a) IIACIOPT MIIM MHO JIOKYMEHT, yI0CTOREPSIOIII JINIHOCTD,

0) TPYNOBYIO KHIDKKY, 3a MCKIIOUEHHEM CJIYHacB, KOl paboTHUK mocTymaeT Ha pabory Ha
YCIOBHAX COBMCCTUTCIILCTBA, MIIM TPY0BASI KHIIKKA y PAOOTHHKA OTCYTCTBYET B CBSI3M C €€ YTPATOii
WITH 110 JIPYTUM TIPHYHHAM,

B) CIPAaXxoBOC CBHJICTEIIHLCTBO FOCYapCTBEHHOrO  HNEHCHOHHOrO  crpaxosanust  (CHUJIC);
I') JIOKYMEHTBI BOMHCKOT'O YUETa - JUIsL JIHIL, [10/UIeHKAIITHX BOUHCKOMY Yy4eTy;

N) OKyMEHT 06 o6pa3’oBaHud, O KBATM(GUKAIMAM WM HATMYHH CHCHHAIBHbIX 3HAHMH - [pH
HOCTYIIICHHM HA paboTy, TPeOyIOUYO CHeHHaNbHBIX 3HAHMH WM ClENHAIbHON MOJATOTOBKH;
€) 3aKIIIOUEHHE TI0 PE3YIILTATAM IPOXOIKCHUS MEUIIHCKOTO 0CMOTpA;

)I(') BOJHTCIILCKOE YAOCTOBCPCHHUEC, €CIIU ITO 'l‘pC6yGTC}l B CBsI3M C BBUIOJIHCHUEM '[ﬁpy}lOBOl\;[ (])yl'l KIINH
paboTHHKa;

3) CIPABKY O HAIMYUH (OTCYTCTBHH) CyMMOCTH U (¥in) (axta YTOJIOBHOTO IIpeCIeIOBaHUs JTUO0 O
TIPCKPAIlCHAN YIOJIOBHOTO IPECIEIOBAHMS 110 PEabMIMTUPYIONMM OCHOBAHMSM, BBLIAHHYIO B
NOpSIKE ¥ 110 POpME, KOTOPEIE YCTAHABIMBAIOTCS (eiepaTbHbIM OpraHOM HCIIOJHUTEIBLHOM BIACTH,
OCYIICCTBIAIOMNM (GYHKIMHE IO BBIPabOTKE M pean3aliu rOCYIapCTBEHHOW TOJUTHKA U
HOPMATHBHO-IIPABOBOMY PETyTMPOBAHUIO B Chepe BHYTPEHHHUX JIeJ, - IIPH IIOCTYIUIEHHH Ha padory,
CBASAHHYIO C ICATCIIBHOCTBIO, K OCYIIECTBICHAIO KOTOPOM B COOTBETCTBUH ¢ HacTosuM Kozekcom,
VHBIM (elepaibHBIM 3aKOHOM HE JIONMYCKAaIOTCS JIMNA, MMEIOIIHE WA HMMEBIIHe CYJIUMOCTb,
IOBEPTaIOIINECs UK IIOABEPTaBIIMECS YTOIOBHOMY IIPECIIEIO0BAHHMIO.

2.5. B oKyMeHTBI M HHDOPMALMOHHBIE CHCTEMbI yuera rmepconana padoToJlaTesieM BHOCHTCS
uH(popmars, coeprKariast CIIEJLYIOIIHE IEPCOHAIILHBIC JIAHHBIC paboTHHKA:
a) obmme ceenus (GamMuims, UMs, OTUECTBO, JIATA POIKIIEHUS, MECTO POXKIEHUSI, IPaX]IaHCTRO,




obpasopanue, mpodeccus, crax paGoTHl, COCTOSHHE B Opaxe, macrnoprHbie JaHHbIE);
0) CBE/IEHUSI O BOMHCKOM yuere;

B) JAHHBIE O IIPUEME Ha paboTy;

I) cBeJIeHUs! 00 aTTecTannu;

J1) CBEJIEHHMS] O MOBBIIICHAN KBATM(UKAIIHY;

¢) CBEICHHS O NPOPECCHONATLHOM TICPETTOATOTOBKE,

K) CBEIEHHS O HArpaax (I0OMIPEHMSIX), TOUCTHBIX 3BAHMSAX,

3) CBEJICHHSI 00 OTITyCKaxX;

1) CBEJICHUS O COIHANLHBIX FAPAHTHSIX

K) CBEACHHMSL O MECTE KHTEICTBA (10 MACTIOPTY M (DAKTHUECKH) M O KOHTAKTHDIX TesepoHax;
1) OroMeTpUUIECKHE MepCcoHallbHbIe Jannbie (Gororpadun, BUJICO3AIUCH, Ay IMO3AITHCH]).

2.6. K jokymenram, cojepialliM TEpCOHAIBHBIE JAHHbIE paboTHHKA, OTHOCSTCH CIEAYIONIHE
JOKYMEHTBI IIEPCOHANILHOTO yueTa:

a) TPYJOBBIE JIOTOBOPHI M IOMOIHUTEITHHBIC COMTIALIECHHS K HUM;

0) JIOKYMEHTEI 0  HPOXOXJICHMH  OOyUeHMS, CTKUPOBKH,  HCIIBITATEILHOTO — CPOKA;
B) JOKYMEHTBI O MOBBINCHUA KBaIM(QUKAIHU (IPOTOKOJIBI, CIIPAaBKH, CBHJICTEJICTBA W T.JI.);
) JOKYMEHTBI, CBS3AlHbIC C MPUBJIEYEHHEM PabOTHHKA K JUCLUTUIMHAPHON OTBETCTBEHHOCTH
(cirysxeOnbie 3aITUCKH, JIOKJIaJTHEIE, OOBSICHUTEIILHBIE U npouune);
1) JIOKYMEHTBI O COCTABE CEMbH PabOTHHKA, HEOOXOMUMbIC JULSI IPEJOCTABICHUSI CMY TapanThid,
CBABAHHBIX C BBLINOJIHEHUEM CEMEMHBIX 00s13aHHOCTEH;

€) IOKYMEHTBI O COCTOSIHUM 3J[0POBbsL JIeTell M JIPyTrHX GIM3KHX POJCTBEHHUKOB, KOIIA ¢ HAJMIHCM
TaKpuX JOKYMCHTOB CBA3AHO MPETOCTABICHUE PAOOTHUKY KAKUX-TUOO rapanTuii 1 KOMIICHCAIHI;
K) JIOKYMEHTBI, TIOJATBEPIK/IAIONIME [PABO HA JIOTIOHUTENHHBIE "APAHTHM W KOMITCHCALIHU 110
OUPCIICIICHHBIM OCHOBAHUSM, [IPE/LyCMOTPEHHBIM 3aKOHOAATE)LCTBOM Pd;

3) JIOKYMEHTBI 0 GEPEMEHHOCTH paboTHHKA M BO3pAcTe JeTeil s IPEOCTABICHUS MaTePH (OTILY,
APYTUM POJICTBEHHMKAM) YCTAHOBJICHHBIX 3aKOHOM YCJOBHE TpyJa, rapaHTuii W KOMICHCAIMII:
M) JHMUEBOH cueT M HaMMeHOBaNWE Oanka, HA KOTOPBIH nepeuuncrsiercst 3apaboTnasl ara;
K) MHBIE JIOKYMEHTBI ICPCOHAIILHOTO yUeTa, OTHOCSIIMECS K MEPCOHAILHBIM JIAHHBIM PabOTHHKA.
2.7.  Tlepconanbuple  pamuble  pabOTHHKA COJICPXKATCS B CIEJYIOIMX  JIOKYMEHTaX:
a) JIOKYMCHTBI, CONPOBOXKIAIONIUE [IPONECC OGOPMICHHSI TPYOBBIX OTHOIEHHH IpU TIPHEME Ha
padoTy, epeBojic, YBOILHEHHUHN:

0) IOJUIMHHUKHM B KOITHH IIPHKA30B 110 HEPCOHAITY;

B)  JIOKYMEHTBI,  COJIEpKAIUE  OCHOBAHMS K [pUKasy 10 JUUYHOMY  COCTaBy;
I) HOJUIMHHUKK M KOIMHK OTYETHBIX, AHATMTHUCCKHX M CIPABOUHBIX MaTepUaloB, HEPEaBAEMbIX
PYKOBOJICTBY YUPEHJICH ST 1 PYKOBOJIATEIISIM CTPYKTYPHBIX NOJIpa3JIC/ICHHUIA;
J1) KOIIMA OTYETOB, HAPABIISEMBIX B IOCY/IAPCTBEHHBIC OPIaHbL CTATHCTHKH, HANOTOBBIE MHCIICKITUH
U JIpYyrue yUpexIcHus;

€) CIPaBKK 0 JOX0JIaX (PU3HUECKOTO JIHTIA;

K) PEECTPhl CBEJIGHHH O HAUMCIEHHBIX M YILIAYCHHBIX CTPaxXOBbIX B3HOCAX Ha 00s3aTEIBLHOE
[IEHCHUOHHOE CTPaXOBAHHE u CTPaxOBOM cTaxe 3aCTPaxOBaHHbIX JILL;
3) PACUCTBI 110 HAYMCIICHHBIM U YILTAUECHHBIM CTPAXOBBIM B3HOCAM Ha J0OPOBOIILHOE U 00sI3aTENBHOC
MCUIIMHCKOC U COLHAJILHOE CTpaxoBaHHC Ha CJ'ly‘iZlﬁ BpCMGHHOﬁ HCpr}lOCIIOCO(SHOC'I‘I/I N B CBs3U C
MATCPHHCTBOM M 110 00s3aTEILHOMY COLMAILHOMY CTPAXOBAHUIO OT HECUACTHBIX CIY4ach Ha
POU3BOJICTBE ¥ IPOPECCHOHANBHBIX 3a00JeBaMH, a TaKKe MO Pacxo/@amM Ha BBIILIATY CTPAXOBOI'O
obecrieuenus;

M) PECCTPbl Ha OIJIATY MEHCHOHHBIX B3HOCOB, YICPIKAHHLIX M3 3apadOTHON TUIATHI COIIACHO
3asABJICHUIO W 3aKJIIOYEHHBIM JIMYHBIM J0OI0BOPAM HErOCYAapCTBEHHOIO IEHCHOHHOTO 00eceye s
(HITO);

K) BEJIOMOCTH Ha MEpeUrciicHue 3apaboTHOM TLTATEI

JI) CIIPABKHU 110 MECTY TpeOOBAHUSI;

M) IUIATEIHBIE TOPYUCHUS HA TIEPEUHCIICHUS! YIePIKAHIH 13 3apabOTHOM TIATEI.

3. [losyuenne nmepcoHaIbHLIX JAHHBIX




3.1. TlepconanbHble JaHHBIE paGOTHHKA PabOTONATEND TIOTyYaeT HEINOCPEJCTBEHHO OT PabOTHHKA.
PaGotonarens BrpaBe moiy4ars mepcoHaNbHBIE JAHHBIE PAGOTHHKA OT TPETBUX JIUI] TOJIBKO IPH
HalTM9UK MMCbMEHHOTO COIIAcHsl pabOTHHKA MM B MHBIX CIIyYasx, IPSMO IPELYCMOTPEHHBIX B
3aKOHO/IaTEILCTBE.

3.2. Paboronarens jomxen coobmmuTh paGOTHUKY O HEIsIX, [IPEIIOJAraeMblX HCTOUNHUKAX U
crocodax MoJyYeHus MEePCOHANBHBIX JAHHBIX, & TAKKE O XAPAKTEPE HOUIEHKAIIIX HOJIYUCHUIO
HEPCOHAILHBIX JIAHHLIX W 1IOCICACTBUAX OTKaza pabOTHHKA JATh IHUCLMEHHOE COIJIACHE Ha MX
[OJIyYEHHE,

3.3. PaGorTHuk o0s3an IPEJOCTAaBISATE  pabOTOMATEIO JIOCTOBEPHYIO HH(GOpMAIMIO 0 cehe.
Paboropares nposepsiet J0CTOBEPHOCTH CBEICHIH, CBEPSISt JIAHHBIE, IPEJCTABICHHEIE PAOOTHUKOM,
¢ MMEIOIUMHUCS Y paboTHHKA JloKyMeHTaMu. [Ipejicranienne paGoTHUKOM T10/UIOKHBIX JIOKYMEHTOB
HIIA JIOXKHBIX CBEIEHMM IIPH HOCTYIUICHUM HAa PaboTy SIBISICTCS OCHOBANMEM JUIS pacTopIKeHusI
TPYJIOBOI'O JIOTOBOpA.

3.4. Ecnu mepcoHanbHbIe JaHHbIe PAOOTHAKA BO3MOXKHO MOJIYYUTH TOJIBKO y TPETBEH CTOPOHBI, TO
paboronarein:

a) yBenoMIIseT pabOTHHKA He To3/Hee 5 pabounx AHEH 70 JaThl 3arpoca o IONy4YeHUH JaHHBIX Y
TPEThCH CTOPOHBI, COOOMMUB PAaGOTHHKY O MENAX, HPEANoNaracMbIX HCTOYHHKAX U CII0CO6ax
TIOJIyCHUSI IIEPCOHANBHBIX IAHHBIX, & TAKXKE O XapaKTepe MOAIE)KAIHX Oy IEHHIO IEPCOHATIBHBIX
AQHHBIX U MOCJIECTBUSX 0TKa3a pabOTHHUKA JaTh TUCBMEHHOE COTJIACHE Ha UX HOJIyYeHHUE;

0) mosy4aet ot paGOTHHKA MHICHMEHHOE COTTIACHE;

B) IIPH MIOJlyYEHHUH COTJIACHS JIEJIaeT 3aIIpoc U IIONyYacT HeOOXO[UMBIE AHHBIC.

3.5. Ilpy W3MeHEHMHM NEPCOHABHBIX JAHHBIX PAGOTHUK JIOJIKEH MPSIOCTABHTL paboToaTelio i
CPOK, HE HPEBBLILAIOIHNHN 14 KajeHMapHbIX JJHEH, KOIUIO JOKYMEHTA, TT0TBEPKIAIOIIEI0 H3MCHCHUE
IIEPCOHANILHBIX JIaHHbIX. PaboToxarens MeeT 1paso 3anpamuparh y paboTHIKA JOTOTHITEIbHbIE
CBEICHUS U JIOKYMCHTBI, IOATBEPIKJIAIONINE UX JIOCTOBEPHOCTD.

3.6. Pabornuk, ocymecTnisiionuit ¢60p nHGOPMAIUM, TTPH TOJTYUCHHN MTEPCOHATBHBIX JAHHDIX WK
MOJIYYCHU U U3MEHEHHBIX HEPCOHAIBLHBIX JIAHHBIX paboTHHKa JIOJIIKCH
a) MPOBEPUTL JIOCTOBEPHOCTL CBEICHUH, CBEpsis JIAHHBIC, [PEACTABICHHDIC paboTHUKOM, ¢
UMCIOHIMMHUCS Y PADOTHHKA JIOKYMEHTAMH;

0) BHECTH COOTBETCTBYIOLIME U3MECHEHUS B KAJ[POBBIE JIOKYMEHTHI;

B) BHECTH COOTBETCTRYIOIIUC H3MEHEHUs B 1Iporpammy 1C: [Ipennpusitue;

I') IIPH HEOOXOMMOCTH HOATOTOBHTH U ITOJIIHCATH COOTBETCTBYIOIINE JIOKYMCHTBI, B KOTOPBIX
OTPa3sHTh COOTBETCTBYIONIUEC U3MEHCHHUSI.

3.7. Ilpu nocrymiennu ua pabory paboruux zanosuser «Cornacue Ha 00paboTKy MepcoHabHbIX
Aannpx. dopma «Corstacus Ha 06pabOTKY MEPCOHATBHBIX JAHHBIX) TTPEICTABICHA B [IPUIIOKCH K
No 1.

3.8. «Corynacue na 06paboTKy MEPCOHAIBHBIX JAHHBIX» 3AMOTHICTCS PAGOTHIKOM CAMOCTOSTE IO,
Ipn sanonuennu paGoTHUK JIOJKEH 3an0NHSTH Bee ee rpadbl, Ha Bee BOIIPOCHI J1aBATH TIOJIHbIE
OTBCTBI, HC JIONYCKATh HCHPABJICHUH WM 3aUepKUBAHME, IPOUYCPKOB, MOMAPOK B CTPOrOM
COOTBETCTBHMHU C 3aAMUCAMH, KOTOPBIE COJEPKATCS B €I'0 JIMIHBIX JOKYMEHTAX.

3.9. «Cornacue na 00pabGOTKY HEPCOHANBHBIX JAHHBIX» XPaHUTCSI B JINYHOM Jiene paboTHHKa (11pu
Cro Hajuuuu). B JH4HOM Jlefe TakKe XPaHsATCs HMHBIC JOKYMEHTBI 11EPCOHANBHOrO yueTa,
OTHOCSILITUECS K TTEPCOHAIBHBIM JAHHBIM pabOTHHKA.

3.10. Bce MOKYMEHTBI, MOCTYHNAIOIIUE B JIMUYHOE JIeJI0,  IOJIUIMBAIOTCS  (CKPEIUISIIOTCS ), W
pacroJyraratoresi B XpoHOIOTUUCCKOM TIOPSIIKE.

3.11. Jlnunoe Jieno BeJIeTest Ha IPOTHKEHUM BCEH TPYOBOIL JICHTEILHOCTH padoruuka. Msmenenus,
BHOCHMBIC B JINYHOC J1CJ10, JIOJDKHBI OBITh ITOATBEPIKACHBI COOTBETCTBYIONMMH JOKYMEHTAMH.

3.12. Cornacue Ha 06pabOTKY IIEPCOHATBHBIX JAHHBIX MOYKET OBITH OTO3BAHO paboTHUKOM. B cityyae
OT3pIBA PAOOTHHKOM cOrIacHs HAa O6PaGOTKY IEpCOHATBHBIX IAHHBIX PaGOTONATEND BIIpaBe
IIPOJIOIKUTE 00PabOTKy MEPCOHATBHBIX HaHHEIX 6€3 cormacust pabOTHHKA PH HAIMYUN OCHOBAHHHA,
YKa3aHHBIX B MyHKTax 2-11 yactu 1 crateu 6, yactn 2 cratsu 10 1 yactu 2 cratsu 11 OexepaabHoro
3aKoHa oT 27 uroinst 2006r, Nel152-D3.




4. Ucnionb30BaHNe MEPCOHATBHBIX JAHHBIX PAGOTHUKOB

4.1. IlepconanpHble naHHBIE PaGOTHMKA HCIIONB3YIOTCS IS IEJIEH, CBA3AHHBIX C BBIIOJIHCHHEM
PabOTHUKOM TPYIOBBIX (DYHKITHH,

4.2. PaGoTonaren HCHONB3YEeT NEPCOHATBHBIE NAHHBIC, B YACTHOCTH, I PELIEHNs BOIIPOCOB
IPOJBIKCHHS. PabOTHHKA IO CiyxOe, O4epeqHOCTH MNPEJOCTABICHUS EKEr0HOT0 OTIIyCKa,
YCTAaHOBIICHUS pasMepa OILIATEI TPyJa. Ha 0CHOBaHMH epCOHANBHBIX TAHHBIX PaOOTHUKA PEIIACTCS
BOIIPOC O JIOIYCKE €ro K HH(OPMAITUH, COCTABIISIONIEH CITyKeOHYIO I KOMMEPUYECKYIO TalHy.

4.3. Tlpy IpHHSTAN PEINCHNH, 3aTParuBAIOIIX HHTEPECH paOOTHHKA, paboToaTesb He UMeeT paBa
OCHOBBIBATLCA Ha NIEPCOHATBHBIX JIAHHEIX PabOTHHKA, MOJYYEHHEIX HCKIIOUHTENBHO B PE3yIbTATE
MX aBTOMAaTH3MPOBAHHOM 0OpabOTKM MM 3JEKTPOHHOTO IOCTYILICHHS. PaGoTOmaTeNh TaioKke He
BIIpaBe NPUHUMATE PCIICHWS, 3aTPAarUBaIOUINEe MHTEPECH PaOOTHUKA, OCHOBLIBASCH HA JIAHHBIX,
JOLYCKAIOMKX JBOSAKOE TOJNKOBAaHME. B ciydyae ecin Ha OCHOBAHMM IEPCOHAIBHBIX JAHHBIX
pabOTHUKA HEBO3MOXKHO JOCTOBEPHO YCTAHOBHTH KAKOH-IHGO dbakr, paboTomarens mpemaraer
pabOTHHUKY IPEICTABUTE IMCEMEHHBIE Pa3bSICHEHMUSL,

5. O6padoTka, nepeaua 0 pACHPOCTPAHEHHE IIEPCOHATLHBIX JAMHBIX

5.1. Obuwe TpeGosanms mpu 06pabOTKE MEPCOHATLHBIX JIAHHBIX PAGOTHHKA 1 rapaHTHU UX 3allAThI
onpeenennl crarbeit 86 TK P,

5.2. O6paboTka NepCOHANBHBIX JAHHBIX PAGOTHUKA OCYIIECTBISETCS HCKIIOUMTENBHO B I[CJISIX
obecrievennss COOMOJICHUSI 3aKOHOB M WHBIX HOPMATHBHBIX IPABOBBIX AKTOB, COJCHCTRUS
paboTHUKAM B TPYNOYCTPOHCTBE, 00YUEHUH U HPO(ECCHOHANBHOM pocre, obecreyeHust JTUIHON
Oc3omacHoCTH  PabOTHHKOB, KOHTPOJISI KOJMUYCCTBA M KAYECTBA  BBLIMOIHSICMOI paboThl W
obecrieuennst COXPaHHOCTH UMYIIIECTRA.

5.3. Ilepconanbupie JiaHublc PabOTHUKOB MOTYT ObITh [ONYYCHDI, UPOXOJUTH  JIAMBHCHINYIO
00paboTKy M nepelaBaThes Ha XpaHeHue Kak Ha GYMaKHbIX HOCHTENSIX, TaK U B DIIEKTPOHHOM BH/IC
(ocpejicTBoM MHBOPMANHOHHON chcTeMbl). Eciu coTpyaHHK ohOpMHI corjiacHe Ha Iepenady
IICPCOHANBHBIX JIAHHBIX B OJICKTPOHHOH (opMe, TO OH MOJIHCHIBAET COIJACHE YCHJICHHOM
BIIEKTPOHHOH U POBOI IOAIUCHIO.

5.4. Ilpu mepenave nepcoHaNBHBIX JI@HHBIX pabOTHHKA paBOTONATENL JOJGKEH COOIIONATD
ciesyronme TpeOoBaHmst:

a) He cooluarh HepcoHabHbie JaHHbe Pa0OTHUKA TPEThEl CTOPOHE 6€3 MUCLMEHHOTO COrIACHS
pabOTHHUKA, 32 MCKIIOUCHHEM CIIYUaeB, KOIJ@ 910 HEOOXOMUMO B LIEIISIX HPEJLYIPEHKICHUS YIPO3bI
KU3HH M 3JI0POBBIO pabOTHHUKA, a TaKKe B JPYIHX CIyUasx, YCTAHOBJICHHBIX 3aKOHOJATENLCTBOM
Pd;

0) He cooluIaTh IMepcoHANBHBIE JaHHble PA0OTHHKA B KOMMEPUYECKUX 1essX 0e3 ero muchbMeHnoro
COTJIacHsi;

B) ILPEAyNpeuTh PabOTHHKOB, OCYIIECTBISIOMUX cOOp, 00paboTKy, XpaHEHHE M IHepeaady
HEPCOHAIBHBIX TAHHLIX O TOM, YTO 3TH JIAHHBIC MOI'YT OBITH WCIIOJIL30BAHbI JIMIIL B TIEJISIX, JUTS
KOTOPBIX OHM COOOIIEHBI, U TPeGOBATH OT HTUX JIML TOATBEPKACHHS TOrO, YTO HTO [PABUIIO
cobioseHo. Jlnna, moNydalompe 1epcoHaibHbe JaHHble  paboTHHKA, 00M3ambl  COGIIONATD
KOH(UJICHIINATILHOCTD,

I') pasperuarh JIOCTYI K IEPCOHAILHBIM JaHHbIM TOJIBKO TeM pabGOTHHKAM, KOTOPBIE UMEIOT 11PABO
OCYIECTBILITE cO0p, 00paboTKy, XpaHEHHE U Hepeady HePCOHAIBHBIX JAHHDIX, IIPX 9TOM JIAHHDBIC
PAOOTHHUKHM JIOJDKHBI MIMETE IPABO HOJYYaTh TOJLKO T€ IIEPCOHANBHDBIE JIATHBIE paborHuKa, KOTOpbie
HEOOXOMMEI JUTST BBIIIOJIHCHUSI KOHKPETHBIX GyHKIHI;
J1) HE 3alpalMBaTh WH(YOPMAIMIO O COCTOSIHMM 3J10POBbs PaGOTHHKA, 3a HCKIIOUCHHEM TeX
CBEJICHUH, KOTOPBIC OTHOCSTCS K BOIPOCY O BO3MOMKHOCTH BBIIONHCHHS PAGOTHUKOM TPYJIOBO#H
Qyuximm;

€) IepeiaBaTh HEPCOHATBHBIC JaHHble PAGOTHUKA [PEiCTABATENISIM pabOTHUKOB B rOpsijiKe,
ycranosieHHoM TK P®, n orpanuuusars 51y MHGOPMAIHIO TOIHKO TEMU HEPCOHATILHBIMU JIAHHBIMH
PabOTHHKA, KOTOPbIE HEOOXOMMMBI JUIsl BLITOJIHEHHS! YKA3AHHBIMU MPEJICTABUTEIISIMU UX (DYHKIIHIA.
5.5. Cormmacue  Ha  06pabOTKY —IEPCOHANLHBIX — JIAHHBIX,  pasperieHubIX pabOTHUKOM  Jijist
pacupocrpanenus (popma «Cornacust na 00pabOTKY IHEPCOHANBHBIX JIAHHBIX pazpelIeHHbIX































